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TECHNICAL ASSESSMENT CHECKLIST OF 3RD LEVEL TEXTS 

1. Student information:
	Name and surname:
	[bookmark: Besedilo1]     

	Student ID number:
	[bookmark: Besedilo2]     

	E-mail:
	[bookmark: Besedilo3]     



2. Information on doctoral dissertation:
Title:      
Mentor:      
Co-mentor:      

3. Technical suitability standards:

	
	Technical suitability
	1st assessment
	Subsequent assessment of Office

	
	
	Student
	Office
	2nd
	3rd

	
	
	Suitable
	Unsuitable
	Unsuitable
	Unsuitable

	1
	Length of work
	
	
	
	

	
	50.000 words (from and including the introduction, to and including the conclusion)
	|_|
	|_|
	|_|
	|_|

	2
	Cover
	
	
	
	

	
	Font size 14pt, title
	|_|
	|_|
	[bookmark: Potrditev1]|_|
	[bookmark: Potrditev2]|_|

	
	Title size 16pt
	|_|
	|_|
	|_|
	|_|

	
	Suitability of Faculty logo
	|_|
	|_|
	[bookmark: Potrditev3]|_|
	[bookmark: Potrditev4]|_|

	
	Correct data (name, title, year)
	|_|
	|_|
	|_|
	|_|

	3
	Title page
	
	
	
	

	
	Font size 12 pt
	|_|
	|_|
	|_|
	|_|

	
	Title size 14 pt
	|_|
	|_|
	|_|
	|_|

	
	Correct data transcription (name, title, year)
	|_|
	|_|
	|_|
	|_|

	4
	Acknowledgements (non-compulsory)
	
	
	
	

	
	Location (after the title page, bottom left-hand corner, aligned left, no title)
	|_|
	|_|
	|_|
	|_|

	5
	Authorship statement
	
	
	
	

	
	No empty lines before and between indents
	|_|
	|_|
	|_|
	|_|

	
	Indication of all indents
	|_|
	|_|
	|_|
	|_|

	6
	Abstract
	
	
	
	

	
	100 to 150 words in Slovenian
	|_|
	|_|
	|_|
	|_|

	
	Translation of the Slovenian abstract into English
	|_|
	|_|
	|_|
	|_|

	
	Both abstracts on one page, no paragraphs, only one line between them
	|_|
	|_|
	|_|
	|_|

	
	Expanded summary in English/Slovenian, 3,000 words 
	|_|
	|_|
	|_|
	|_|

	7
	Keywords
	
	
	
	

	
	From 3 to 5 key words in Slovenian and English language
	|_|
	|_|
	|_|
	|_|

	
	Correct use of the phrase “Keywords”
	|_|
	|_|
	|_|
	|_|

	
	No full stops after the keywords
	|_|
	|_|
	|_|
	|_|

	8
	Table of contents
	
	
	
	

	
	1st level aligned left, 2nd with an indent of 0.39cm, 3rd with an indent of 0.78cm
	|_|
	|_|
	|_|
	|_|

	
	Three levels of headings with the suitable numbered titles (1, 1.1, 1.1.1)
	|_|
	|_|
	|_|
	|_|

	
	1st level written in capital letters, 2nd and 3rd level written in lowercase letters
	|_|
	|_|
	|_|
	|_|

	
	The table of contents does not include the authorship statement, abstract,  table of contents, abbreviations
	|_|
	|_|
	|_|
	|_|

	
	List of annexes in the table of contents, indent at the 2nd level
	|_|
	|_|
	|_|
	|_|

	9
	Table of figures/tables
	
	
	
	

	
	Naming (e.g. Figure 3.1: ISSBS)
	|_|
	|_|
	|_|
	|_|

	
	Numbering (suitable order of figures and tables)
	|_|
	|_|
	|_|
	|_|

	
	Table of figures and tables on one page by rule
	|_|
	|_|
	|_|
	|_|

	10
	Captions of figures and tables
	
	
	
	

	
	Title of the figures – under the picture, centred
	|_|
	|_|
	|_|
	|_|

	
	Title of the tables – over the table, aligned left
	|_|
	|_|
	|_|
	|_|

	
	Figure centre aligned, or from the margins of the page
	|_|
	|_|
	|_|
	|_|

	
	Table aligned left, or from the margins of the page
	|_|
	|_|
	|_|
	|_|

	
	Table – on one page; if on more than page, the title is repeated on the title bar
	|_|
	|_|
	|_|
	|_|

	
	Sources suitably indicated under figures / tables (no brackets)
	|_|
	|_|
	|_|
	|_|

	11
	Abbreviations
	
	
	
	

	
	Placement (after the table of figures and tables)
	|_|
	|_|
	|_|
	|_|

	12
	Page numbering
	
	
	
	

	
	Centre aligned. Times New Roman, 11pt
	|_|
	|_|
	|_|
	|_|

	
	Roman numerals (Abstract, Table of Contents, Abbreviations)
	|_|
	|_|
	|_|
	|_|

	
	Arabic numerals (Introduction, Body, Conclusion, Literature and sources, Annexes)
	|_|
	|_|
	|_|
	|_|

	13
	Paper format, page orientation and page margins
	
	
	
	

	
	A4, portrait
	|_|
	|_|
	|_|
	|_|

	
	Margins 2.5cm (left, right, bottom, top)
	|_|
	|_|
	|_|
	|_|

	14
	Paragraphs and line spacing
	
	
	
	

	
	Indents between lines 1.2 in the entire text
	|_|
	|_|
	|_|
	|_|

	
	Single line spacing in footnotes
	|_|
	|_|
	|_|
	|_|

	
	Empty lines between paragraphs
	|_|
	|_|
	|_|
	|_|

	
	Empty lines between each title chapters and text of titles of sub-chapters
	|_|
	|_|
	|_|
	|_|

	
	Indent “before” and “after” paragraphs throughout the entire text 0pt
	|_|
	|_|
	|_|
	|_|

	
	No empty lines between and before indents (also numbering) in lists
	|_|
	|_|
	|_|
	|_|

	15
	Font and font size
	
	
	
	

	
	Font - Times New Roman
	|_|
	|_|
	|_|
	|_|

	
	Font style (not bold, not underlined, not in capital letters)
	|_|
	|_|
	|_|
	|_|

	
	Justified, indent from left margin (no space)
	|_|
	|_|
	|_|
	|_|

	
	Main text, literature, titles etc. - 12 pt
	|_|
	|_|
	|_|
	|_|

	
	Figures, tables -  title bar 12 pt, sources and notes - 11 pt
	|_|
	|_|
	|_|
	|_|

	
	Footnotes - 10 pt
	|_|
	|_|
	|_|
	|_|

	
	Page numbering - 11 pt
	|_|
	|_|
	|_|
	|_|

	16
	Structure of text in chapters and sub-chapters with titles
	
	
	
	

	
	Structure text to 3 levels in the table of contents, otherwise to four levels
	|_|
	|_|
	|_|
	|_|

	
	One level contains at least two sub-chapters (e.g. 1.1 and 1.2 in 1)
	|_|
	|_|
	|_|
	|_|

	
	1st level chapters at the start of a new page
	|_|
	|_|
	|_|
	|_|

	
	Title numbering of chapters in three levels
	|_|
	|_|
	|_|
	|_|

	
	1st level titles written with bold capital letters, 2nd and 3rd level written in bold lowercase letters, 4th level in italic letters
	|_|
	|_|
	|_|
	|_|

	
	Titles in authorship statement, abstract, table of contents, abbreviations etc. – bold capital letters
	|_|
	|_|
	|_|
	|_|

	17
	Spacing or non-spacing, lists etc.
	
	
	
	

	
	No space %, non-spacing hyphen 3−5; date 3. 5. 2012, b. l., etc.
	|_|
	|_|
	|_|
	|_|

	
	Lists (indents or numbers; aligned left indicators, no semicolons)
	|_|
	|_|
	|_|
	|_|

	
	Unified indication of bullet points throughout (e.g. points or indents)
	|_|
	|_|
	|_|
	|_|

	18
	Captioning and placement of annexes
	
	
	
	

	
	The annex chapter has its page number in the footer of the document and is the last numbered chapter
	|_|
	|_|
	|_|
	|_|

	
	Suitable list of annexes (Annex A, Annex B, Annex C etc.)
	|_|
	|_|
	|_|
	|_|

	
	Each annex begins on its own page, no page numbering
	|_|
	|_|
	|_|
	|_|

	19
	Literature and sources
	
	
	
	

	
	Structured alphabetically
	|_|
	|_|
	|_|
	|_|

	
	Numbered list
	|_|
	|_|
	|_|
	|_|

	
	Aligned left
	|_|
	|_|
	|_|
	|_|

	20
	Use of footnotes
	
	
	
	

	
	Times New Roman, 10pt, single spaced, justified
	|_|
	|_|
	|_|
	|_|

	21
	Respect for the content/elements of a doctoral dissertation disposition
	
	
	
	

	
	Definition of the research problem and theoretical background
	|_|
	|_|
	|_|
	|_|

	
	Definition of the purpose and aims of the dissertation
	|_|
	|_|
	|_|
	|_|

	
	Predicted hypothesis or research questions, suppositions and limitations when addressing the problem
	|_|
	|_|
	|_|
	|_|

	
	Research methods
	|_|
	|_|
	|_|
	|_|

	
	Original research contribution to the field and theory
	|_|
	|_|
	|_|
	|_|

	
	
	
	
	
	

	

	Scientific apparatus (IMPORTANT: it must be clear which parts of your texts are yours and which parts have been cited; if this is not clear, you are committing plagiarism)
	1st assessment
	Subsequent assessment of Office

	
	
	Student
	Office
	2nd
	3nd

	
	
	Suitable
	Unsuitable
	Unsuitable
	Unsuitable

	
	
	
	
	
	

	1
	Adequacy and consistency of citations
	
	
	
	

	
	Suitably formatted in accordance with the basic guidelines for the use of scientific apparatus at ISSBS
	|_|
	|_|
	|_|
	|_|

	2
	Consistency of bibliographic references with bibliographic descriptions and vice versa
	
	
	
	

	
	Each bibliographic reference has a bibliographic description in the list of literature and vice versa
	|_|
	|_|
	|_|
	|_|

	3
	Number and suitability of stated sources and literature
	
	
	
	

	
	List of literature must consist of at least 150 bibliographic units
	|_|
	|_|
	|_|
	|_|



Notes technical suitability:
     

Notes scientific apparatus:
     

1


4. Technical suitability assessment


1. submission of dissertation into technical assessment, date      

Technical check carried out by:      

The 1st technical check of the doctoral dissertation showed that it is:
|_| technically adequate and suitable for defense,
|_| technically adequate with small amendments,
|_| technically inadequate and not suitable for defense.

Celje, date      	Signature:___________________________


2nd submission of dissertation into technical assessment, date      

Technical check carried out by:      

The 2nd technical check of the doctoral dissertation showed that it is:
|_| technically adequate and suitable for defense,
|_| technically adequate with small amendments,
|_| technically inadequate and not suitable for defense.

Celje, date      	Signature:___________________________


3rd submission of dissertation into technical assessment, date      

Technical check carried out by:      

The 3rd technical check of the doctoral dissertation showed that it is:
|_| technically adequate and suitable for defense,
|_| technically adequate with small amendments,
|_| technically inadequate and not suitable for defense.

Celje, date      	Signature:___________________________
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